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S.I. No. 146 of 2009

ROAD TRAFFIC (DRIVING INSTRUCTOR LICENSING)
REGULATIONS 2009

I, NOEL AHERN, Minister of State at the Department of Transport, in exer-
cise of the powers conferred on me by section 18 of the Road Traffic Act 1961
(No. 24 of 1961), the National Roads and Road Traffic (Transfer of Departmen-
tal Administration and Ministerial Functions) Order 2002 (S. I. No. 298 of 2002)
(as adapted by the Public Enterprise (Alteration of Name of Department and
Title of Minister) Order 2002 (S.I. No. 305 of 2002)) and the Transport
(Delegation of Ministerial Functions) (Road Traffic) Order 2008 (S.I. No. 320
of 2008), hereby make the following regulations:

PART 1

Preliminary and General

Citation
1. These Regulations may be cited as the Road Traffic (Driving Instructor

Licensing) Regulations 2009.

Commencement
2. (1) These Regulations (other than Regulation 25) come into operation on

30 April 2009.

(2) Regulation 25 comes into operation on 2 November 2009.

Definitions and interpretation
3. (1) In these Regulations—

“1961 Act” means the Road Traffic Act 1961 (No. 24 of 1961);

“approved driving instructor” means a person who holds a driving instructor’s
licence and, except where the contrary is stated, includes a trainee driving
instructor;

“examiner” means an officer of the Authority designated by the Authority
under Regulation 42;

“Authority” means the Road Safety Authority established by section 3 of the
Road Safety Authority Act 2006 (No.14 of 2006);

“category” means a category of vehicle set out in the Table to Regulation 6 of
the Driver Licensing Regulations, and includes a sub-category of a category;

“driving licence” means an Irish driving licence or an EU driving licence;

Notice of the making of this Statutory Instrument was published in
“Iris Oifigiúil” of 24th April, 2009.
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“Driver Licensing Regulations” means the Road Traffic (Licensing of Drivers)
Regulations 2006 (S.I. No. 537 of 2006);

“EU driving licence” means a driving licence referred to in regulation 2(1) of
the European Communities (Recognition of Driving Licences of Other Member
States) Regulations 2008 (S.I. No. 464 of 2008);

“driving instructor’s licence” means a driving instructor’s licence issued under
Regulation 15(1), and, except where the contrary is stated, includes a trainee
driving instructor’s licence;

“Irish driving licence” means a driving licence issued under section 22 of the
1961 Act;

“medical practitioner” means a person who is fully registered in the General
Register of Medical Practitioners established under section 26 of the Medical
Practitioners Act 1978 (No. 4 of 1978);

“prescribed fee”, for a test or service, means the fee set out for the test or
service in the table in Regulation 45(1);

“Register” means the Register of Approved Driving Instructors established
under Part 3;

“student driver” means a person who is receiving driving instruction in a vehicle
of a class for which he or she holds a learner permit;

“test of driving ability” means the test described in Regulation 8;

“test of ability to give instruction” means the test described in Regulation 9;

“theory test” means the test described in Regulation 7;

“trainee driving instructor” means a person who holds a trainee driving instruc-
tor’s licence; and

“trainee driving instructor’s licence” means a driving instructor’s licence issued
under Regulation 15(2).

(2) A reference in these Regulations to a driving licence of a particular cate-
gory is a reference to a driving licence that authorises the holder to drive, in the
State, a vehicle in that category.
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PART 2

Authorisation of Driving Instructors

Application for driving instructor’s licence
4. (1) An application for an driving instructor’s licence shall be made on

Form 1 in Schedule 1.

(2) The application shall be accompanied by—

(a) if the applicant holds a trainee driving instructor’s licence—

(i) that licence, and

(ii) the record of the instruction that he or she has given under
supervision,

(b) if the applicant proposes to rely on an attestation of competence, or
evidence of formal qualifications (in each case within the meaning
given by Regulation 2(1) of the Recognition of Professional Qualifi-
cations (Directive 2005/36/EC) Regulations 2008 (S.I. No. 139 of
2008)), a copy of the attestation or evidence and a written application
for their recognition,

(c) any other certificates or other evidence of qualifications or instruc-
tional experience on which the applicant proposes to rely and a writ-
ten application for their recognition,

(d) two photographs of the applicant, to the same standard as is required
to apply for a passport,

(e) a current tax clearance certificate issued under section 1095 (inserted
by section 127 of the Finance Act 2002 (No. 5 of 2002)) of the Taxes
Consolidation Act 1997 (No. 39 of 1997), and

(f) a completed application (in Form 2 in Schedule 1) for vetting by the
Gárda Sı́ochána.

(3) An applicant shall complete an application form for a driving instructor’s
licence, for the recognition of qualifications or for vetting in accordance with
the instructions on it, and shall make any declaration on the form.

(4) At the time of application the applicant shall also pay the prescribed fee
for—

(a) in the case of an application for a trainee driving instructor’s licence,
the theory test and the test of driving ability (or any of those tests
from which the applicant has not sought an exemption), or

(b) in any other case, the theory test, the test of driving ability and the
test of ability to give instruction (or any of those tests from which the
applicant has not sought an exemption).
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Applicant to hold appropriate driving licence, etc
5. (1) Subject to paragraph (2), a person is not eligible to apply for a driving

instructor’s licence unless—

(a) he or she holds a driving licence that entitles him or her to drive, in
the State, vehicles in each licence category for which he or she applies
for the driving instructor’s licence, and

(b) he or she—

(i) has held that driving licence continuously for two years as at the
date of application, or

(ii) has held, for a period totalling two years—

(I) that driving licence, and

(II) a recognised foreign licence or permit that entitled him or her
to drive, in the State, vehicles in each licence category for
which he or she applies for the driving instructor’s licence
and was exchanged for that driving licence,.

(2) In paragraph (1)(b)(ii)(B), “recognised foreign licence or permit” means
a licence or permit recognised under article 2 of the Road Traffic (Recognition
of Foreign Driving Licences) Order 2007 (S.I. No. 527 of 2007) for the purposes
of exchange for a driving licence, but does not include an EU driving licence.

(3) Despite paragraph (1), a person may apply for a driving instructor’s
licence in category C, D, EC or D1 if he or she holds—

(a) a driving licence that entitles him or her to drive, in the State, vehicles
in each licence category for which he or she applies for the driving
instructor’s licence, and

(b) a driving instructor’s licence authorising him or her to give instruction
for vehicles of category B.

(4) An applicant for a trainee instructor’s licence must submit with his or her
application a declaration, in the form in Part 2 of Schedule 7, by an approved
driving instructor (other than a trainee driving instructor) that the applicant has
completed 20 hours of initial training, in accordance with Part 3 of Schedule 7,
covering all the subjects listed in that Part.

Tests that an applicant must pass
6. An applicant for a driving instructor’s licence shall pass 3 tests, as follows:

(a) the theory test;

(b) the test of driving ability;

(c) the test of ability to give instruction.
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Theory test
7. (1) The theory test consists of at least 100 questions chosen from the ques-

tion bank referred to in Regulation 44.

(2) Despite paragraph (1), if the Authority is satisfied that a particular appli-
cant has appropriate qualifications or experience, the Authority may administer
to the applicant a theory test consisting of fewer than 100 questions.

(3) The theory test may be administered by the Authority, or another appro-
priate person that the Authority designates.

(4) The Authority shall make appropriate arrangements for the theory test
with any person so designated.

(5) The theory test may be administered by means of a computer.

Test of driving ability
8. (1) The test of driving ability consists of the applicant’s driving, under

observation by an examiner, a vehicle of the category for which the applicant
applied for a driving instructor’s licence.

(2) The applicant passes the test if the examiner is satisfied that the applicant
meets the following requirements:

(a) the applicant complies satisfactorily with the Rules of the Road
while driving;

(b) the applicant is competent to drive vehicles of each category of vehicle
in respect of which the application is made;

(c) the applicant can carry out satisfactorily on a road all of the operations
specified in Schedule 2 that are applicable to each such category;

(d) the applicant does not commit—

(i) any fault that is serious enough to justify failing the applicant,

(ii) more than 2 faults under any one aspect of the test, or

(iii) more than 4 faults overall.

(3) The vehicle in which the test is undertaken—

(a) shall have a seat for at least one person in addition to the driver, unless
it is a vehicle that is not constructed nor adapted to carry a passenger,

(b) shall be roadworthy,

(c) shall comply with the minimum vehicle requirements in Schedule 5 of
the Driver Licensing Regulations, and
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(d) if it is the drawing component of an articulated vehicle, shall have
attached to it the drawn component of such a vehicle.

(4) If the vehicle is required to have a seat for at least one person in addition
to the driver, the examiner shall accompany the applicant during the test.

(5) The marking sheet to be used for the test is as set out in Schedule 2.

Test of ability to give instruction
9. (1) The test of ability to give instruction has two parts—

(a) giving instruction to a novice driver, and

(b) giving instruction to a more experienced learner.

(2) Each part consists of observation by an examiner of the applicant giving
driving instruction to a novice driver or to a more experienced learner, as the
case may be, on any one or more of the subjects in Schedule 3 applicable to the
category of vehicle for which the applicant has applied for a driving instruc-
tor’s licence.

(3) The applicant passes the test if the examiner is satisfied that—

(a) the applicant can clearly and correctly instruct both a novice driver
and a more experienced learner on the subjects in Schedule 3, and

(b) the instruction given complies satisfactorily with the Rules of the
Road.

(4) In this Regulation—

“more experienced learner” means a learner driver who has taken more than
10 hours of instruction with an approved driving instructor in respect of a vehicle
category; and

“novice driver” means a learner driver who has taken less than 3 hours of
instruction with a licensed driving instructor in respect of a vehicle category.

Timing and sequence of tests
10. (1) An applicant is not eligible to take the test of driving ability until he

or she has passed the theory test, and is not eligible to take the test of ability to
give instruction until he or she has passed the test of driving ability.

(2) Subject to paragraph (3), an applicant shall pass the test of driving ability
and the test of ability to give instruction within 24 months after passing the
theory test.

(3) If, because of illness that lasted for 3 months or longer (as certified by a
medical practitioner), an applicant was not able to undertake the test of driving
ability or the test of ability to give instruction within the period allowed by
paragraph (2), the Authority may allow a longer period than specified in that
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paragraph (but not longer than 36 months after the applicant passes the theory
test) to pass the test of driving ability and the test of ability to give instruction.

Recognition of prior qualifications and experience
11. (1) The Authority may exempt an applicant from passing any or all of the

tests if he or she provides evidence of having reached an appropriate standard of
proficiency by means of qualifications or experience.

(2) In considering whether the applicant has reached an appropriate standard
by means of qualifications or experience, the Authority shall have regard to the
criteria for evaluating previous qualifications set out in Schedule 4.

(3) If the Authority exempts an applicant from a test, it shall specify the
vehicle categories in relation to which the person is exempted.

Re-taking test after failure
12. An applicant who has failed the theory test, the test of driving ability or

the test of ability to give instruction may apply to take the test again and if he
or she does so he or she shall again pay the prescribed fee for the test.

Refund of test fees in certain circumstances
13. If a person pays the prescribed fee for a test of driving ability or a test of

ability to give instruction, the Authority may refund the fee if—

(a) within 10 days before the date arranged for the test, the applicant
notifies the Authority in writing that he or she has decided not to
undertake the test, giving reasons,

(b) the Authority is satisfied that the applicant had adequate reason for
not undertaking the test, and

(c) the applicant has not submitted more than 2 other such notifications
for tests arranged pursuant to the same application.

Obligation to notify Authority of certain changes
14. (1) A person who has applied for the grant of a driving instructor’s licence

must notify the Authority in writing within 7 days if any of the following events
happens to him or her between the time of application and the time of grant of
the licence—

(a) in the case of an applicant who, at the time of application, held an
Irish driving licence, he or she ceases for any reason to hold that
driving licence;

(b) in the case of an applicant who, at the time of application, held an EU
driving licence, he or she ceases to hold that licence for any reason
other than having exchanged it for an Irish driving licence,

(c) he or she is convicted, in the State or elsewhere, of any offence;

(d) he or she changes his or her name or address.
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(2) A notification under paragraph (1) by an applicant to whom paragraph
(1)(a) or (b) applies shall include a statement of the reasons why he or she
ceased to hold the licence in question.

Grant of driving instructor’s licences
15. (1) If an applicant for a driving instructor’s licence (other than a trainee

driving instructor’s licence)—

(a) has passed, or has been exempted from having to pass, the test of
driving ability in a test vehicle of a category specified in column 1 of
the Table below,

(b) has passed, or has been exempted from having to pass, the theoretical
test and the test of ability to give instruction,

(c) continues to hold the driving licence mentioned in his or her appli-
cation, or a driving licence for which it was exchanged,

(d) has paid the prescribed fee for the grant of the licence,

the Authority shall grant him or her a driving instructor’s licence for each
vehicle category set out in column 2 of the Table opposite the mention in column
1 of the test vehicle category.

TABLE

Column 1 Column 2

Test vehicle category Vehicle categories on licence

A M, A1 and A

B B, EB and W

C B, EB, W, C1, EC1 and C

D B, EB, W, D1, ED1, D and ED

EC B, EB, W, C1, C, EC1 and EC

(2) If an applicant for a trainee driving instructor’s licence—

(a) has passed, or has been exempted from having to pass, the test of
driving ability in a test vehicle of a category specified in column 1 of
the Table in paragraph (1),

(b) has passed, or has been exempted from having to pass, the theory test,

(c) has completed 20 hours of training in accordance with Schedule 7,

(d) has as the sponsor of his or her application an approved driving
instructor (other than a trainee driving instructor) approved by the
Authority as a sponsor,

(e) continues to hold the driving licence mentioned in his or her appli-
cation, or a driving licence for which it was exchanged, and
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(f) has paid the prescribed fee for the grant of the licence,

the Authority shall grant him or her a trainee driving instructor’s licence for
each vehicle category set out in column 2 of the Table opposite the mention in
column 1 of the test vehicle category.

(3) At the same time as the Authority grants a driving instructor’s licence to
a person, it shall—

(a) allot to the person a unique identifying number, and

(b) issue to the person an ADI card, bearing that number and appropri-
ately marked to indicate whether the person’s licence is a driving
instructor’s licence (other than a trainee driving instructor’s licence)
or a trainee driving instructor’s licence.

(4) Until the end of 30 November 2009—

(a) if an applicant for a driving instructor’s licence has passed the test of
driving ability in a vehicle of category C1, the Authority may grant
him or her a driving instructor’s licence for the categories B, EB, W,
C1, and EC1, and

(b) if an applicant for a driving instructor’s licence has passed the test of
driving ability in a vehicle of category D1, the Authority may grant
him or her a driving instructor’s licence for the categories B, EB, W,
D1, and ED1.

(5) The Authority may refuse to grant a driving instructor’s licence to an
applicant if it becomes aware that the applicant’s application was false or mis-
leading in a material particular.

(6) A driving instructor’s licence is to be in the form set out in Schedule 5.

(7) When the Authority grants a driving instructor’s licence it shall issue to
the holder of the licence an ADI card in the form set out in Schedule 6.

Entry in the Register
16. When the Authority grants a driving instructor’s licence to a person, it

shall also make the appropriate entry in the Register.
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PART 3

The Register of Approved Driving Instructors

Register of Approved Driving Instructors
17. (1) The Authority shall establish and maintain the Register of Approved

Driving Instructors.

(2) The Register may be kept by means of a computer system in non-legible
form.

(3) The Register shall be in two parts, one for holders of current driving
instructor’s licences and one for former holders of driving instructor’s licences
that are not current.

(4) Each entry in the Register shall be in two parts, one for information that
is to be publicly accessible and one for information that is not to be publicly
accessible.

(5) The Authority may remove an entry from the Register if the holder of
the licence concerned has died.

(6) Nothing in this Part prevents a driving instructor’s licence being described
in the Register as an instruction certificate, and the description in the Register
of a driving instructor’s licence as an instruction certificate does not render
invalid the Register nor any entry in it.

Contents of an entry in the Register
18. An entry in the Register in relation to a driving instructor’s licence shall

contain—

(a) in the publicly accessible part—

(i) the holder’s full name,

(ii) the categories of vehicle to which the licence applies,

(iii) the unique number allotted to the holder,

(iv) the date on which the licence expires,

(v) if the licence is a trainee driving instructor’s licence, a statement
of that fact, and

(vi) in the case of a trainee driving instructor’s licence, the full name
and address of the person who will supervise the holder while he
or she gives instruction, and

(b) in the part that is not publicly accessible—

(i) the holder’s address,
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(ii) the number of the person’s driving licence,

(iii) details of any suspension of the person’s driving instructor’s
licence, including the period of the suspension, a statement of the
reason for the suspension and particulars of the removal of the
suspension, and

(iv) if the person’s driving instructor’s licence has been revoked, the
date of the revocation and the reasons.

Inspection and publication of Register
19. (1) The Authority shall provide reasonable facilities at its offices for

public inspection of the publicly accessible parts of entries in the Register.

(2) The facilities may be provided by means of a computer terminal or other
computer system.

(3) The Authority may publish the publicly accessible parts of entries in the
Register by any means it considers appropriate, including by making it available
on the World Wide Web.

(4) A person who wishes to inspect an entry in the Register at the offices of
the Authority shall pay the prescribed fee for the inspection.

(5) Notwithstanding paragraph (4), no fee is payable by an approved driving
instructor to inspect his or her own entry in the Register.

Certified copies from the Register.
20. (1) The Authority shall make arrangements to provide certified copies of

the publicly accessible parts of entries from the Register.

(2) Subject to any other law, a certified copy of such an entry may include
any other details from the entry that the Authority thinks appropriate.

(3) A request for a certified copy of the publicly accessible part of an entry
in the Register shall be accompanied by the prescribed fee.

(4) Despite paragraph (3), no fee is payable by an approved driving instructor
for a certified copy of his or her own entry in the Register.

(5) A certified copy shall be signed by an officer of the Authority.
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PART 4

Driving instruction

Offence—provision of driving instruction for reward by unlicensed persons
21. (1) Subject to paragraphs (2) and (3), a person shall not give driving

instruction for reward in a public place in a vehicle of a category for which
section 38 of the 1961 Act requires the driver to hold a driving licence, unless
the person holds a driving instructor’s licence for vehicles of that category.

(2) If the person receiving the instruction holds a driving licence for the
vehicle category, paragraph (1) applies only if the driving licence has code 78
endorsed on it and the vehicle has a manual transmission.

(3) Paragraph (1) does not apply if the person giving the instruction is a
member of the Gárda Sı́ochána, the Defence Forces or the staff of the Auth-
ority, and is giving the instruction in the course of his or her duties as such
a member.

(4) Paragraph (1) is a penal provision.

Offence—employment of unlicensed persons to give driving instruction for reward
22. (1) A person shall not employ a person to give driving instruction for

reward in a public place in a vehicle of a category for which section 38 of the
1961 Act requires the driver to hold a driving licence, unless the employed
person holds a driving instructor’s licence for vehicles of that category.

(2) Paragraph (1) is a penal provision.

Display of ADI card
23. (1) At all times while giving driving instruction, an approved driving

instructor shall display his or her ADI card on the vehicle’s dashboard in such
a way that the face of the card is clearly visible to a driver under instruction.

(2) A supervisor who is supervising the holder of a trainee driving instructor’s
licence shall at all times display his or her ADI card in a clearly visible position
on the front of his or her person.

(3) If the Authority requests the holder of an ADI card in writing to return
his or her ADI card, the holder shall return the card to the Registrar within 14
days of the request.

(4) Paragraphs (1), (2) and (3) are penal provisions.

Vehicles in which instruction must be given
24. (1) Subject to paragraph (2), an approved driving instructor shall not give

instruction in a vehicle for which a driving licence in category B, C, D or EC is
required unless the vehicle is fitted with dual controls.

(2) Paragraph (1) does not apply if the vehicle is provided by the person to
whom the instruction is being given.
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(3) Paragraph (1) is a penal provision.

Training records—keeping and inspection
25. (1) An approved driving instructor shall keep a record, in the appropriate

form set out in Schedule 8, for each pupil to whom he or she gives instruction.

(2) The supervisor of a trainee driving instructor shall keep a record of the
supervision in the appropriate form set out in Schedule 7.

(3) An approved driving instructor or the supervisor of a trainee driving
instructor shall make the record referred to in paragraph (1) or (2) available for
inspection by the Authority at any reasonable time and place on reasonable
notice.

(4) An approved driving instructor shall retain the record for a pupil for one
year after the date of the last instruction he or she gives to the pupil.

(5) The supervisor of a trainee driving instructor shall retain the record for a
trainee for one year after the supervisor last supervises the trainee.

(6) Paragraphs (1) to (5) are penal provisions.

Notice of convictions, etc
26. (1) An approved driving instructor shall notify the Authority in writing

of any of the following events within 5 working days after the event happens:

(a) he or she ceases to hold a driving licence for any reason;

(b) he or she changes his or her address;

(c) in the case of an approved driving instructor who holds an authoris-
ation (however described) to give driving instruction in another EEA
Member State (that is, each of the Member States of the European
Communities and Norway, Liechtenstein and Iceland) in which the
provision of driving instruction is regulated, that authorisation is sus-
pended, cancelled or revoked.

(2) A notification under paragraph (1) by an applicant to whom paragraph
(1)(a) applies shall include a statement of the reasons why he or she ceased to
hold the licence or permit in question.

(3) A notification under paragraph (1) by an applicant to whom paragraph
(1)(c) applies shall include a statement of the reasons why the authorisation was
suspended, cancelled or revoked.

(4) Paragraph (1) is a penal provision.
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PART 5

Administration of Driving Instructor’s Licences

Validity period of driving instructor’s licences
27. (1) A driving instructor’s licence (other than a trainee driving instructor’s

licence) expires at the end of 2 years from its date of grant.

(2) A trainee driving instructor’s licence expires at the end of 6 months from
its date of grant.

Renewal—driving instructor’s licences other than trainee driving instructor’s
licences

28. (1) The holder of a driving instructor’s licence (other than a trainee driv-
ing instructor’s licence)—

(a) may renew the licence if and only if he or she has passed the check
test that he or she most recently undertook within the term of the
licence, but

(b) may not renew the licence at a time at which he or she does not hold
a driving licence.

(2) The holder of a driving instructor’s licence renews it by paying the pre-
scribed fee for the grant of a driving instructor’s licence within the period begin-
ning 1 month before the date on which the licence is due to expire and ending
1 month after the date on which it expired.

(3) The renewed licence expires on the second anniversary of the expiry of
the previous licence, regardless of the actual date of the renewal.

Renewal—trainee driving instructor’s licences
29. (1) A trainee driving instructor’s licence is not renewable except in

accordance with this Regulation.

(2) The holder of such a licence may apply for its renewal.

(3) The application shall set out the circumstances that justify renewal of
the licence.

(4) The Authority may, in exceptional circumstances, renew such a licence
for a stated period of no longer than 3 months.

Renewal of expired licence in certain circumstances
30. If a person failed to renew a driving instructor’s licence (other than a

trainee driving instructor’s licence) within 1 month after its expiry, but satisfies
the Authority that the failure was because of illness, the Authority shall renew
the licence if, within 1 year after the expiry of the licence—

(a) the person applies for its renewal, producing an appropriate certificate
from a medical practitioner, and
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(b) pays the prescribed fee for the renewal of the licence.

Check testing generally
31. (1) A check test of an approved driving instructor consists of observation

by an examiner of an instruction lesson given by the instructor to—

(a) a student driver; or

(b) if the vehicle in which an approved driving instructor proposes to
undertake a check test has passenger accommodation for only one
person, or there is no student driver present, the examiner playing
the part of a student.

(2) The Authority may require an approved driving instructor to be check
tested in more than one category for which the instructor is licensed.

Bi-annual check testing
32. (1) An approved driving instructor (other than a trainee driving

instructor) shall pass a check test (in this Regulation called a “bi-annual check
test”) at least every 2 years.

(2) If a person holds a driving instructor’s licence for 2 or more vehicle categ-
ories, the Authority may decide which category of vehicle the person shall
undertake the bi-annual check test in.

(3) The Authority shall not require an approved driving instructor to under-
take a bi-annual check test in more than 1category.

(4) If an approved driving instructor does not pass the check test, the Auth-
ority may—

(a) require him or her to undergo a further check test or tests, or

(b) cancel, or refuse to renew, his or her driving instructor’s licence.

Check testing other than bi-annually
33. (1) If the Authority is satisfied that an approved driving instructor (other

than a trainee driving instructor) does not have the appropriate skills to give
driving instruction, it may give him or her notice in writing to undertake a
check test.

(2) The notice shall set out the circumstances that justify requiring the
approved driving instructor to undertake the test.

(3) Subject to paragraph (4), if the Authority notifies an approved driving
instructor that he or she is required to undergo a check test, and he or she fails
to undergo such a test within two months from the date of notification, his or
her driving instructor’s licence is suspended until he or she passes the required
check test.
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(5) If the Authority is satisfied that because of illness which continued for
more than one month, as certified by a medical practitioner, the approved driv-
ing instructor concerned was not able to undertake the required check test—

(a) paragraph (3) does not apply, and

(b) he or she shall undertake the test as soon as reasonably practicable.

Other grounds for suspension and cancellation of driving instructor’s licences
34. The Authority may cancel or suspend a person’s driving instructor’s

licence if—

(a) he or she has been prohibited from giving driving instruction, or his
or her right to give driving instruction has been suspended, in another
Member State or Norway, Liechtenstein or Iceland, or

(b) it becomes aware that the person’s application was false or misleading
in a material particular.

Procedure for suspension or cancellation of driving instructor’s licences
35. (1) If the Authority proposes to suspend or cancel a driving instructor’s

licence, it shall, before making its decision, notify the holder in writing of the
proposed suspension or cancellation and the reasons for it.

(2) The notification shall specify—

(a) a reasonable period (at least 14 days) after the date of the notification
within which the holder may make written representations about the
decision, and

(b) an address to which representations shall be sent.

(3) In making its decision the Authority shall consider any representation
made in writing by or on behalf of the holder, but need not consider a represen-
tation not made within the allowed time.

(4) The Authority shall give the holder written notice of its decision.

Automatic cancellation on disqualification for holding a driving licence
36. (1) If an approved driving instructor is disqualified for holding a driving

licence, his or her driving instructor’s licence is to be taken to be cancelled simul-
taneously.

(2) If the conviction that resulted in the disqualification is quashed on appeal,
the driving instructor’s licence is to be taken to be reinstated from the date of
judgment on the appeal for the remainder (if any) of the term for which it
was granted.

(3) Cancellation under paragraph (1) does not require a decision by the
Authority.
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(4) A person whose driving instructor’s licence is cancelled under paragraph
(1) shall return the licence and his or her ADI card to the Authority within 7
days after—

(a) if he or she appeals against the conviction concerned and the appeal
is dismissed—the day on which the appeal is dismissed, or

(b) if he or she does not appeal against the conviction—the last day on
which he or she could have appealed against the conviction
concerned.

(5) Paragraph (4) is a penal provision.

Return of suspended or cancelled driving instructor’s licences
37. (1) A person whose driving instructor’s licence is suspended or cancelled

shall return the driving instructor’s licence and his or her ADI card to the Auth-
ority within 7 days of being notified of the Authority’s decision to suspend or
cancel it.

(2) Paragraph (1) is a penal provision.

Surrender of driving instructor’s licence
38. (1) A person who holds a driving instructor’s licence may surrender the

licence by written notification to the Authority.

(2) With the notification the person shall return the driving instructor’s
licence and his or her ADI card to the Authority.

(3) The licence ceases to be valid on the date of the notification or a later
date specified in it.

Voluntary removal from driving instructor’s licence of vehicle category
39. (1) A person who holds a driving instructor’s licence may by written noti-

fication to the Authority request the Authority to remove a reference to a
vehicle category from the licence.

(2) With the notification the person shall return the driving instructor’s
licence and his or her ADI card to the Authority.

(3) The reference in the driving instructor’s licence to the vehicle category
ceases to be valid on the date of the notification or a later date specified in it.

(4) The Authority shall grant to the person a new licence and ADI card show-
ing the vehicle categories in which the person is authorised to give instruction.

(5) Despite Regulation 27(1), a driving instructor’s licence granted under this
regulation expires on the same day as the licence that it replaced.
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Re-grant of surrendered driving instructor’s licence
40. (1) A person who has surrendered his or her driving instructor’s licence

(other than a trainee driving instructor’s licence) may apply, within 2 years of
the surrender, for the re-grant of the licence.

(2) The person shall pay the prescribed fee for the re-grant of a surrendered
driving instructor’s licence.

(3) If the Authority is satisfied that there is no reason not to do so it shall
grant a new driving instructor’s licence to the person.

Reinstatement of vehicle category after voluntary removal from driving instruc-
tor’s licence

41. (1) A person who has requested the Authority to remove from his or her
driving instructor’s licence a reference to a vehicle category may apply, within
2 years of the removal, for the reinstatement on the licence of the reference to
the vehicle category.

(2) With the request the person—

(a) shall return the driving instructor’s licence and his or her ADI card to
the Authority, and

(b) shall pay the prescribed fee for the reinstatement of the reinstated
vehicle category.

(3) If the Authority is satisfied that there is no reason not to do so it shall
reinstate the reference to the vehicle category on the licence.

(4) The Authority shall issue a new driving instructor’s licence and ADI card
to the person showing the vehicle categories in which the person is authorised
to give instruction.

(5) Despite regulation 27(1), a driving instructor’s licence granted under this
regulation expires on the same day as the licence that it replaced.



24 [146]

PART 6

General Administration

Examiners
42. The Authority may appoint persons as examiners for the purpose of con-

ducting tests.

Issue of duplicate driving instructor’s licence or ADI card
43. (1) An approved driving instructor may apply to the Authority for the

issue to him or her of a duplicate driving instructor’s licence or ADI card if his
or her original driving instructor’s licence or ADI card has been lost, stolen or
destroyed, or damaged so as to be no longer readable.

(2) The application shall be made on form ADI3 in Schedule 1 and shall be
accompanied by—

(a) two photographs of the applicant, to the same standard as is required
to apply for a passport, and

(b) either—

(i) the driving instructor’s licence or card, if the applicant still has
it, or

(ii) evidence that the licence or card has been stolen or destroyed, and

(c) the prescribed fee.

(3) A duplicate driving instructor’s licence or ADI card granted or issued
under paragraph (1) has the same effect for all purposes as the original.

Question bank
44. (1) The Authority shall prepare and maintain a bank of questions appro-

priate to determine whether an applicant for a driving instructor’s licence has the
necessary theoretical knowledge, including the necessary knowledge of road law.

(2) The question bank may be kept and maintained in electronic form.

Fees
45. The prescribed fees are as set out in the following table—

Item Test or other service Fee (\)

1 Theory test 150
2 Test of driving ability 200
3 Test of ability to give instruction 200
4 Grant of driving instructor’s licence 250
5 Grant of trainee driving instructor’s licence 50
6 Issue of duplicate driving instructor’s licence 100
7 Issue of duplicate ADI card 100
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Item Test or other service Fee (\)

8 Inspection of an entry in the Register at the 20
Authority’s offices

9 Issue of a certified copy of the publicly accessible 20
part of an entry in the Register

10 Re-grant of a surrendered driving instructor’s licence 20
11 Re-instatement of a vehicle category voluntarily 20

removed from a driving instructor’s licence

Authority to be competent authority for Directive 2005/36/EC
46. The Authority is the competent authority in the State in relation to driving

instruction for the purposes of Directive 2005/36/EC1 of the European Parlia-
ment and of the Council of 7 September 2005 on the recognition of pro-
fessional qualifications—

(a) for the purposes of issuing or receiving training diplomas and other
documents or information, and

(b) to receive the applications and take the decisions referred to in that
Directive and the Recognition of Professional Qualifications
(Directive 2005/36/EC) Regulations 2007 (S.I. No. 139 of 2007).

Forms
47. Where a form is prescribed by these Regulations, nothing in these Regu-

lations prevents the use of a form that describes a driving instructor’s licence as
an instruction certificate but is otherwise substantially the same as the prescribed
form, and the use of a form (including a form of driving instructor’s licence)
that describes a driving instructor’s licence as an instruction certificate does not
render invalid the form itself or anything done on the basis of the form.

1OJ L 255, 30.9.2005, p. 22–142.
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PART 7

Saving and transitional provisions

Previous applications, etc
48. (1) In this Regulation—

“old-system licence” means a licence or certificate or permit described as a
driving instructor’s licence or instruction certificate or permit issued by the
Authority before the commencement of these Regulations;

“old-system test” means a test required by the Authority before the commence-
ment of these Regulations as a prerequisite to being granted an old-system
licence, being a test of the same general nature as the test of driving ability, the
test of ability to give instruction or the theory test.

(2) If a person applied for an old-system licence, or passed an old-system test,
before the commencement of these Regulations, but at the commencement of
these Regulations the Authority had not issued or granted such a licence to the
person, the Authority shall treat the application or test result as if the appli-
cation had been made or the test conducted under these Regulations.

(3) If the person paid the fee then required for the test or application referred
to in paragraph (2) before the commencement of these Regulations, the person
need not pay any further fee for the test or application.

(4) If the person applied for an exemption from an old-system test before the
commencement of these Regulations, and the Authority had not granted or
refused the exemption before the commencement of these Regulations, the
Authority shall treat the application as having been made under these Regu-
lations, and any exemption granted has effect as an exemption from the corre-
sponding test under these Regulations.

(5) If before the commencement of these Regulations a person referred to in
paragraph (1) had been unsuccessful in an old-system test, and he or she under-
takes the test of driving ability, the test of ability to give instruction or the theory
test, he or she must pay the fee for that test in accordance with these
Regulations.

Particular temporary provision for certain persons who have passed certain tests
49. (1) In particular, if before the commencement of these Regulations a per-

son passed a test conducted by the Authority of the same general nature as the
theory test he or she is to be taken, subject to this Regulation, to hold a driving
instructor’s licence.

(2) A person taken to hold a driving instructor’s licence under paragraph (1)
ceases to be taken to hold such a licence three months after the commencement
of these Regulations.
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(3) If—

(a) a person taken to hold a licence under paragraph (1)—

(i) had, before the commencement of these Regulations, passed a test
conducted by the Authority of the same general nature as the test
of driving ability, or

(ii) passes the test of driving ability within the period of three months
referred to in paragraph (2), and

(b) he or she passes the test of ability to give instruction within that
period,

the Authority shall grant him or her a driving instructor’s licence.

(2) A requirement under these Regulations to undertake check testing does
not apply to a person taken to hold a driving instructor’s licence under para-
graph (1).

(3) A licence that a person is taken to hold under paragraph (1) is not
renewable.

Licences or certificates issued previously
50. (1) A document described as a driving instructor’s licence or instruction

certificate, issued or granted before the commencement of these Regulations by
the Authority, has effect according to its terms, on and after the commencement
of these Regulations, as a driving instructor’s licence.

(2) To any extent to which it has not already done so, the Authority shall
issue to the holder of such a licence or certificate an appropriate ADI card, shall
allot him or her a unique identification number, and shall make the appropriate
entry in the Register.
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SCHEDULE 1

Forms

Form 1—Application form

Aonad ADI, Páirc Ghnó Ghleann na Muaidhe, Cnoc an tSabhaircín, 

Bóthar Bhaile Átha Cliath, Béal an Átha, Co. Mhaigh Eo

ADI Unit, Moy Valley Business Park, Primrose Hill, Dublin Road, Ballina, Co. Mayo 

locall: 1890 50 60 80  tel: (096) 25 007  fax: (096) 25 252  email: adi@rsa.ie  website: www.rsa.ie

Údarás Um Shábháilteacht Ar Bhóithre
Road Safety Authority

APPLICATION FORM

APPROVED DRIVING INSTRUCTOR
ADI PERMIT 
ADI / 04 September 2008

OFFICE USE

If you are a holder of an ADI Temporary Permit and your personal details for questions 1 – 9 (including 
6 (b)) have not changed since your temporary application please insert your temporary registration 
number in the box provided

and fi ll in your details on only 1 – 4 under “Personal Details” and proceed to question 10 under heading 
“Examination Process”. It is not a requirement to send in two new photographs for temporary permit holders.

(Please complete in BLOCK capitals)

 Personal Details 
1. TITLE: Mr. Mrs. Miss. Ms.

2. SURNAME:

FIRST NAME:

3. CORRESPONDENCE
ADDRESS:

4. DATE OF BIRTH:

WEBSITE ADDRESS: 
(AVAILABLE TO THE PUBLIC)

5. Are you the business owner or are you an employee in the driving instruction industry?

6. PLEASE INSERT YOUR PPS No.

Attach copy of your current valid tax clearance certifi cate. 

7. CONTACT TELEPHONE:

 LANDLINE:

MOBILE:

8. E-MAIL ADDRESS:  

DAY MONTH YEAR

1 of 4

PLEASE ATTACH TWO

PASSPORT STYLE

PHOTOGRAPHS 

WITH YOUR 

SIGNATURE

ON THE BACK

F

T
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Aonad ADI, Páirc Ghnó Ghleann na Muaidhe, Cnoc an tSabhaircín, 

Bóthar Bhaile Átha Cliath, Béal an Átha, Co. Mhaigh Eo

ADI Unit, Moy Valley Business Park, Primrose Hill, Dublin Road, Ballina, Co. Mayo 

locall: 1890 50 60 80  tel: (096) 25 007  fax: (096) 25 252  email: adi@rsa.ie  website: www.rsa.ie

Údarás Um Shábháilteacht Ar Bhóithre
Road Safety Authority

9. Have you been convicted following a charge in relation to offences below?

MURDER YES  NO     

MANSLAUGHTER YES  NO

SERIOUS ASSAULT YES  NO

SEXUAL OFFENCES YES  NO

DRUG TRAFFICKING YES  NO

 Examination process
10. What is your driver licence number? 

 Country of issue: 

11. How long have you been a holder of a full drivers licence?

12. Please indicate each category of instruction you wish to apply for. 

A B C D EC

13. Which driving licence categories do you hold a full licence for?

CATEGORY HELD M A1 A B EB C1 C EC1 EC D1 D ED1 ED W

    (Please Tick)

14. If you wish to have any stage of your test conducted in Irish please indicate:

 STAGE 1                  STAGE 2                 STAGE 3     

15. If you have any special requirements please indicate below

 DYSLEXIA, READING DIFFICULTIES ETC. (You must provide written documentation to support this)

 WHEELCHAIR ACCESS  

 OTHER (Please provide relevant details)

        
 

16. At which location would you like to be examined for Stage Two, Driving Test and Stage Three, 
Instruction Ability Test. 

ATHLONE CORK DUNDALK FINGLAS GALWAY KILKENNY LETTERKENNY

LIMERICK MULLINGAR RATHGAR SLIGO TRALEE WATERFORD

STAGE TWO DRIVING TEST:

STAGE THREE INSTRUCTION ABILITY TEST: 

 Declaration by Applicant
I declare that the information I have given is to the best of my knowledge true and accurate. My Driving Licence is valid 
and if currently working in the driving instruction industry I am properly insured for the purpose of carrying out driving 
instruction. The vehicles I provide for driving instruction are road worthy, properly maintained and in full compliance 
with the Road Traffi c Act. I have not been disqualifi ed from holding a driving licence, in the State, or by a Member State 
of the European Communities or the European Economic Area. I have not been disbarred from giving driving instruction 
by the competent authorities in a Member State of the European Communities or the European Economic Area.

SIGNATURE:        DATE:
2 of 4
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Aonad ADI, Páirc Ghnó Ghleann na Muaidhe, Cnoc an tSabhaircín, 

Bóthar Bhaile Átha Cliath, Béal an Átha, Co. Mhaigh Eo

ADI Unit, Moy Valley Business Park, Primrose Hill, Dublin Road, Ballina, Co. Mayo 

locall: 1890 50 60 80  tel: (096) 25 007  fax: (096) 25 252  email: adi@rsa.ie  website: www.rsa.ie

Údarás Um Shábháilteacht Ar Bhóithre
Road Safety Authority

3 of 4

RSA ADI APPLICATION PROCESS NOTES

APPROVED DRIVING INSTRUCTOR
ADI PERMIT 
THE FOLLOWING NOTES SHOULD BE READ BEFORE COMPLETING THE APPLICATION FORM

 What is a RSA ADI certifi cation?
 The Road Safety Authority (RSA) has been asked to 

regulate those working in the driving instruction 

industry. Driving instructors who meet the 

standard set by the RSA will become Approved 

Driving Instructor (ADI) and receive a FETAC specifi c 

purpose award for driving instruction. The objective 

of regulating the industry is to standardise 

instruction and give the ADI instructor a leading 

role in developing better drivers. The conditions of 

membership have been carefully framed to allow 

for a quality standard to be met with the minimum 

of inconvenience to the applicant.

 Question 1– 5
 Please fi ll in the information in capitals, clearly and 

correctly and attach 2 passport style photographs.

 Question 6
 PPSN is your Personal Public Service Number, for an 

employee you can fi nd it on your P60 or certifi cate 

of tax credits and standard rate cut-off point. If you 

do not know your PPSN, you can contact your local 

offi ce of the Department of Social and Family Affairs.

 Each applicant is required to submit a current 

tax clearance certifi cate issued by the Revenue 

Commissioners under the provisions of section 1095 

of the Taxes Consolidation. To obtain a tax clearance 

certifi cate, please contact your local Revenue offi ce 

or alternatively apply online for your certifi cate on 

www.revenue.ie

 If the tax clearance certifi cate you submitted with 

the temporary permit application is out of date 

you will have to submit a current tax clearance 

certifi cate.

 Question 7
 Please fi ll in your home or work number where you 

can be contacted during working hours, the mobile 

number you give may be used in the future to send 

group texts from the RSA informing you of current 

ADI issues.

 
 

 Question 8
 Please fi ll in your e-mail address if applicable, 

again you may be contacted by e-mail by the RSA 

informing you of current ADI issues.

 Question 9
 Please tick the relevant box for each offence. If the 

answer to any of the questions is ‘yes’ please provide 

date of conviction and sentence received in the space 

provided. A Garda Vetting form must be completed 

in full and returned with your application. 

 Question 10
 Please state the country of origin of your licence 

and include a copy of your driving licence.

 Question 11
 To qualify to participate in the three stage 

examination process you must be a holder of a full 

drivers licence in the category you wish to give 

instruction in for a minimum of 2 years at the time 

of application.

 Question 12 and 13
 An RSA ADI must hold a drivers licence in the 

category in which they want to give instruction. 

You must complete a theory test for each category 

and a driving test in each group of categories (see 

Approved Driving Instructor Information Booklet 

 p. 13). The Instruction ability test may be completed 

in any of the categories you have applied for. 

 Question 16
 Stage two – driving test and stage three – instruction 

ability test will be held in the locations outlined in 

question 16.

 Please note that stage two and stage three tests 

in Category A or EC are only available at Finglas, 

Limerick, Sligo and Waterford at present.

 Stage one theory test will be held in the following 

locations: Sligo, Donegal, Castlerea, Charleville, 

 Carrick - on - Shannon, Limerick, Ennis, Nenagh, 

Tralee, Abbeyfeale, Killarney, Cahirciveen, Cork, 

Macroom, Skibbereen,  Kells, Youghal, Letterkenny, 
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Aonad ADI, Páirc Ghnó Ghleann na Muaidhe, Cnoc an tSabhaircín, 

Bóthar Bhaile Átha Cliath, Béal an Átha, Co. Mhaigh Eo

ADI Unit, Moy Valley Business Park, Primrose Hill, Dublin Road, Ballina, Co. Mayo 

locall: 1890 50 60 80  tel: (096) 25 007  fax: (096) 25 252  email: adi@rsa.ie  website: www.rsa.ie

Údarás Um Shábháilteacht Ar Bhóithre
Road Safety Authority

Derrybeg, Mullingar, Athlone, Longford, Portlaoise, 

Kilkenny, Carlow, Cavan, Monaghan, Westport, 

Ballina, Clifden, Wicklow, Clonmel, Drogheda, 

Dundalk, Wexford, Galway, Naas, Tullamore, 

Waterford, Dublin (North), Dublin (South).

 The theory test provider Prometric Ireland Ltd. 

should be contacted regarding the date, time and 

location of your theory test. This will be clearly 

outlined in a letter to you from the RSA following 

receipt of this application and payment for stage 

one – theory test. 

 Recognition of Existing Qualifi cations 

 Please see in your information pack a note outlining 

what is required by the RSA to assess your existing 

qualifi cation. Please also note the standards of 

service providers, quality assurances in place by 

the RSA. You should contact the ADI Unit and 

request a full application form on the basis of prior 

qualifi cations. An assessment will be made and you 

will be notifi ed of the outcome.

 Fee
 Please note that your application must be 

accompanied by the fee.

 

 Stage 1 (Theory Test)     €150

 Stage 2 (Driving Test)  €200

 Stage 3 (Instruction ability test) €200       

 Payment should be made by postal order, money 

order or cheque. These should be crossed and made 

payable to the ADI Unit, Road Safety Authority.

 

 You may pay the full application fee of €550 or pay 

for each stage individually in advance.

 The payment of €150 for the Stage one (Theory 

Test) must be made at this point.

 Cancelling your test 
 10 working days notice of cancellation must be 

given, otherwise the fee is forfeit for that stage of 

the examination process. A limit of two cancellations 

applies to each stage of the examination process.

 Checklist
 

  APPLICATION FORM  

  VETTING APPLICATION FORM

  TWO PASSPORT PHOTOS

  APPLICATION FEE

  TAX CLEARANCE CERTIFICATE

  COPY OF DRIVING LICENCE

 If you have any queries about applying for the RSA 

ADI permit please contact the ADI Unit at 096 25 007 

or e-mail adi@rsa.ie

4 of 4
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Form 2—Application for vetting by Garda Sı́ochána
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Form 3—Marking Sheet for stage 2 test (car)

DATE MONTH YEAR

NAME OF APPLICANT:

DATE:

FAULTS  DRIVING DISQ. FAULTS DRIVING DISQ.

1. COCKPIT DRILL    12. PROGRESS – MAINTAIN REASONABLE PROGRESS AND 

2. POSITION – POSITION VEHICLE CORRECTLY AND IN GOOD TIME  AVOID UNDUE HESITANCY WHEN 

  ON THE STRAIGHT MOVING OFF     

  ON BENDS  ON THE STRAIGHT 

  IN TRAFFIC LANES  OVERTAKING     

  AT CROSS JUNCTIONS  AT CROSS JUNCTIONS   

  AT ROUNDABOUTS  AT ROUNDABOUTS    

  TURNING RIGHT  TURNING RIGHT    

  TURNING LEFT  TURNING LEFT    

  STOPPING  CHANGING LANE     

  FOLLOWING TRAFFIC  AT TRAFFIC LIGHTS 

3. OBSERVATION – TAKE PROPER OBSERVATION 13. VEHICLE CONTROL – MAKE PROPER USE OF   

 MOVING OFF  ACCELERATOR      

 OVERTAKING  CLUTCH      

 CHANGING LANE  GEARS    

 AT CROSS JUNCTIONS  FOOTBRAKE     

 AT ROUNDABOUTS  HANDBRAKE      

 TURNING RIGHT  STEERING      

 TURNING LEFT  SECONDARY CONTROLS  

4. REACT TO HAZARDS – REACT PROMPTLY AND PROPERLY TO HAZARDS TECHNICAL CHECKS     

  REACTION COUPLING/UNCOUPLING   

5. MIRRORS – USE PROPERLY, IN GOOD TIME AND BEFORE SIGNALLING 14. SPEED – ADJUST SPEED TO SUIT/ON APPROACH    

  MOVING OFF  ROAD CONDITIONS     

  ON THE STRAIGHT  TRAFFIC CONDITIONS     

  OVERTAKING  ROUNDABOUTS      

  CHANGING LANE  CROSS JUNCTIONS     

  AT ROUNDABOUTS  TURNING RIGHT     

  TURNING RIGHT  TURNING LEFT      

  TURNING LEFT  TRAFFIC CONTROLS     

  SLOWING/STOPPING  SPEED LIMIT    

6. CLEARANCE/OVERTAKE – ALLOW SUFFICIENT CLEARANCE TO 15. TRAFFIC CONTROLS – COMPLY WITH  

 PEDESTRIANS  TRAFFIC LIGHTS

 CYCLISTS TRAFFIC SIGNS      

 STATIONERY VEHICLES ROAD MARKING 

 OTHER TRAFFIC PEDESTRIAN CROSSING     

 OTHER OBJECTS GARDA/SCHOOL WARDEN  

 OVERTAKE SAFELY BUS LANES    

7. SIGNALS – GIVE CORRECT SIGNAL IN GOOD TIME  CYCLE LANES      

 MOVING OFF 16. RIGHT OF WAY – YIELD RIGHT OF WAY AS REQUIRED 

  OVERTAKING  MOVING OFF      

 CHANGING LANE  OVERTAKING  

  AT ROUNDABOUTS  CHANGING LANE     

 TURNING RIGHT  AT JUNCTIONS      

 TURNING LEFT  AT ROUNDABOUTS    

 STOPPING  TURNING RIGHT     

 CANCEL PROMPTLY  TURNING LEFT      

 HAND SIGNALS 17. REVERSE        

 BECKONING OTHERS  COMPETENTLY      

 MISLEADING  OBSERVATION   

8. PARALLEL PARKING – (CAT B ONLY)  RIGHT OF WAY      

 COMPETENTLY 18. TURNABOUT – (CAT B ONLY)      

 OBSERVATION  COMPETENTLY      

 RIGHT OF WAY  OBSERVATION    

9. EMERGENCY STOP – (CAT A & B ONLY)  RIGHT OF WAY   

  COMPETENTLY  19. PARKING – LOADING/UNLOADING/PASSENGER STOPS    

     COMPETENTLY     

10. COURTESY   OBSERVATION     

11. ALIGHTING   LEGALLY     
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Aonad ADI, Páirc Ghnó Ghleann na Muaidhe, Cnoc an tSabhaircín, 

Bóthar Bhaile Átha Cliath, Béal an Átha, Co. Mhaigh Eo

ADI Unit, Moy Valley Business Park, Primrose Hill, Dublin Road, Ballina, Co. Mayo 

locall: 1890 50 60 80  tel: (096) 25 007  fax: (096) 25 252  email: adi@rsa.ie  website: www.rsa.ie

Údarás Um Shábháilteacht Ar Bhóithre
Road Safety Authority

cADI DRIVING TEST REPORT  
STAGE 2

1. Passed your Test
Having passed this Stage 2 Driving Test and in order to proceed further with your application process, you now have two options. 
Option 1 You may apply for a Trainee Licence if you can comply with the terms of that scheme. 
Option 2 You may apply for the Stage 3 Test of Ability to Instruct.

In either case you will fi nd further details in the ADI Information Booklet and on our web site www.rsa.ie

2. Failure of your Test
Failure in this test arises where you incur any of the following:
– 1 or more Disqualifying Faults.
– 3 or more Driving Faults under an aspect eg ‘Observation’.
– A total of 5 or more Driving Faults overall.

In such cases you must reapply for this Stage 2 Test as soon as is practical to ensure that you complete all three stages within the two year 
time limit (from when you sat your Stage 1 Theory Test).  

3. Grading of Faults
Faults are graded as follows:
– Driving Fault (blue area) is where a technical error has been made that did not involve either potential or actual danger.
– Disqualifying Fault (pink area) is where a fault has occurred of such importance that it was deemed to have been either 
 potentially dangerous, dangerous or was a case of total disregard for a traffi c control.

4. Other Faults
Technical Checks
If a candidate is unable to explain 2 Technical Checks satisfactorily then s/he will incur a Driving Fault. Failure to explain 4 Technical Checks 
satisfactorily will incur a Disqualifying Fault. 

Secondary Controls
If a candidate is unable to operate 2 or 3 Secondary Controls correctly then s/he will incur a Driving Fault. Failure to demonstrate operation 
of 4 or more Secondary Controls will incur a Disqualifying Fault. Other Faults may be incurred by not operating a Secondary Control as 
required during the test.

Hand Signals
If a candidate fails to demonstrate 2 or 3 Hand Signals incorrectly s/he will incur a Driving Fault. If a candidate fails to demonstrate 
4 or more Hand Signals correctly s/he will incur a Disqualifying Fault.

5. Preparing for your next Stage 2 Test (If you have not been successful)

In preparing for your next test you should pay particular attention to the items marked overleaf however, you should not neglect other 
areas of your driving. 

You may wish to take advantage of some professional advice in relation to the marks overleaf and in particular useful information is 
available in the range of Driving Manuals published by the DSA. 

 Notes
The list of Technical Checks that you may be asked to carry out are as follows:
Tyres, Lights, Refl ectors, Indicators, Engine Oil, Coolant, Windscreen Washer Fluid, Steering, Brakes, Horn, Power Assisted Braking, 
Conditions of the Wheels, Wheel Nuts, Mudguards, Windscreen, Windows, Wipers, Air Pressure, Air Tanks, Suspension, Loading Mechanism, 
The Body, Sheeting, Cargo Doors, Cabin Locking, Tachograph, Instrument Panel, Service Doors, Emergency Exits, First Aid Equipment, 
Fire Extinguishers and other Safety Equipment.

ADI-2  00000           
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DATE MONTH YEAR

NAME OF APPLICANT:

DATE:

FAULTS  DRIVING DISQ. FAULTS DRIVING DISQ.

1. COCKPIT DRILL    12. PROGRESS – MAINTAIN REASONABLE PROGRESS AND 

2. POSITION – POSITION VEHICLE CORRECTLY AND IN GOOD TIME  AVOID UNDUE HESITANCY WHEN 

  ON THE STRAIGHT MOVING OFF     

  ON BENDS  ON THE STRAIGHT 

  IN TRAFFIC LANES  OVERTAKING     

  AT CROSS JUNCTIONS  AT CROSS JUNCTIONS   

  AT ROUNDABOUTS  AT ROUNDABOUTS    

  TURNING RIGHT  TURNING RIGHT    

  TURNING LEFT  TURNING LEFT    

  STOPPING  CHANGING LANE     

  FOLLOWING TRAFFIC  AT TRAFFIC LIGHTS 

3. OBSERVATION – TAKE PROPER OBSERVATION 13. VEHICLE CONTROL – MAKE PROPER USE OF   

 MOVING OFF  ACCELERATOR      

 OVERTAKING  CLUTCH      

 CHANGING LANE  GEARS    

 AT CROSS JUNCTIONS  FOOTBRAKE     

 AT ROUNDABOUTS  HANDBRAKE      

 TURNING RIGHT  STEERING      

 TURNING LEFT  SECONDARY CONTROLS  

4. REACT TO HAZARDS – REACT PROMPTLY AND PROPERLY TO HAZARDS TECHNICAL CHECKS     

  REACTION COUPLING/UNCOUPLING   

5. MIRRORS – USE PROPERLY, IN GOOD TIME AND BEFORE SIGNALLING 14. SPEED – ADJUST SPEED TO SUIT/ON APPROACH    

  MOVING OFF  ROAD CONDITIONS     

  ON THE STRAIGHT  TRAFFIC CONDITIONS     

  OVERTAKING  ROUNDABOUTS      

  CHANGING LANE  CROSS JUNCTIONS     

  AT ROUNDABOUTS  TURNING RIGHT     

  TURNING RIGHT  TURNING LEFT      

  TURNING LEFT  TRAFFIC CONTROLS     

  SLOWING/STOPPING  SPEED LIMIT    

6. CLEARANCE/OVERTAKE – ALLOW SUFFICIENT CLEARANCE TO 15. TRAFFIC CONTROLS – COMPLY WITH  

 PEDESTRIANS  TRAFFIC LIGHTS

 CYCLISTS TRAFFIC SIGNS      

 STATIONERY VEHICLES ROAD MARKING 

 OTHER TRAFFIC PEDESTRIAN CROSSING     

 OTHER OBJECTS GARDA/SCHOOL WARDEN  

 OVERTAKE SAFELY BUS LANES    

7. SIGNALS – GIVE CORRECT SIGNAL IN GOOD TIME  CYCLE LANES      

 MOVING OFF 16. RIGHT OF WAY – YIELD RIGHT OF WAY AS REQUIRED 

  OVERTAKING  MOVING OFF      

 CHANGING LANE  OVERTAKING  

  AT ROUNDABOUTS  CHANGING LANE     

 TURNING RIGHT  AT JUNCTIONS      

 TURNING LEFT  AT ROUNDABOUTS    

 STOPPING  TURNING RIGHT     

 CANCEL PROMPTLY  TURNING LEFT      

 HAND SIGNALS 17. REVERSE        

 BECKONING OTHERS  COMPETENTLY      

 MISLEADING  OBSERVATION   

8. PARALLEL PARKING – (CAT B ONLY)  RIGHT OF WAY      

 COMPETENTLY 18. TURNABOUT – (CAT B ONLY)      

 OBSERVATION  COMPETENTLY      

 RIGHT OF WAY  OBSERVATION    

9. EMERGENCY STOP – (CAT A & B ONLY)  RIGHT OF WAY   

  COMPETENTLY  19. PARKING – LOADING/UNLOADING/PASSENGER STOPS    

     COMPETENTLY     

10. COURTESY   OBSERVATION     

11. ALIGHTING   LEGALLY     
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Aonad ADI, Páirc Ghnó Ghleann na Muaidhe, Cnoc an tSabhaircín, 
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ADI Unit, Moy Valley Business Park, Primrose Hill, Dublin Road, Ballina, Co. Mayo 

locall: 1890 50 60 80  tel: (096) 25 007  fax: (096) 25 252  email: adi@rsa.ie  website: www.rsa.ie

Údarás Um Shábháilteacht Ar Bhóithre
Road Safety Authority

cADI DRIVING TEST REPORT  
STAGE 2

cADI NUMBER:

CATEGORY OF TEST:

CENTRE:         

ROUTE:     

TIME ON ROAD: 

 Notes:

 SIGNATURE:
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Form 4—Marking sheet stage 2 test (motorcycle)

DATE MONTH YEAR

NAME OF APPLICANT:

DATE:

FAULTS RIDING DISQ. FAULTS RIDING DISQ.

1. HELMET/PPE/SAFETY CHECKS 13. PROGRESS – MAINTAIN REASONABLE PROGRESS AND  

AVOID UNDUE HESITANCY WHEN2. POSITION – POSITION VEHICLE CORRECTLY AND IN GOOD TIME 

ON THE STRAIGHT MOVING OFF  

ON BENDS ON THE STRAIGHT

IN TRAFFIC LANES OVERTAKING 

AT CROSS JUNCTIONS AT CROSS JUNCTIONS

AT ROUNDABOUTS AT ROUNDABOUTS

TURNING RIGHT TURNING RIGHT

TURNING LEFT TURNING LEFT

STOPPING CHANGING LANE

FOLLOWING TRAFFIC AT TRAFFIC LIGHTS 

3. OBSERVATION – TAKE PROPER OBSERVATION 14. VEHICLE CONTROL – MAKE PROPER USE OF 

MOVING OFF ACCELERATOR 

OVERTAKING CLUTCH

AT CROSS JUNCTIONS GEARS

AT ROUNDABOUTS FOOTBRAKE

TURNING RIGHT FRONT BRAKE

TURNING LEFT STEERING

4. LIFE SAVER SECONDARY CONTROLS

BLIND SPOT TECHNICAL CHECKS

5. REACT TO HAZARDS – REACT PROMPTLY AND PROPERLY TO HAZARDS 15. MAINTAIN PROPER

REACTION BALANCE

6. MIRRORS/R. OBS – USE PROPERLY, IN GOOD TIME AND BEFORE SIGNALLING 16.SPEED – ADJUST SPEED TO SUIT/ON APPROACH

MOVING OFF ROAD CONDITIONS

ON THE STRAIGHT TRAFFIC CONDITIONS

OVERTAKING ROUNDABOUTS

CHANGING LANE CROSS JUNCTIONS

AT ROUNDABOUTS TURNING RIGHT

TURNING RIGHT TURNING LEFT 

TURNING LEFT TRAFFIC CONTROLS

SLOWING/STOPPING SPEED LIMIT 

7. CLEARANCE/OVERTAKE – ALLOW SUFFICIENT CLEARANCE TO 17. TRAFFIC CONTROLS – COMPLY WITH 

PEDESTRIANS TRAFFIC LIGHTS

CYCLISTS TRAFFIC SIGNS 

STATIONERY VEHICLES ROAD MARKING 

OTHER TRAFFIC PEDESTRIAN CROSSING

OTHER OBJECTS GARDA/SCHOOL WARDEN

OVERTAKE SAFELY BUS LANES  

8. SIGNALS – GIVE CORRECT SIGNAL IN GOOD TIME CYCLE LANES

MOVING OFF 18. RIGHT OF WAY – YIELD RIGHT OF WAY AS REQUIRED

OVERTAKING MOVING OFF

CHANGING LANE OVERTAKING

AT ROUNDABOUTS CHANGING LANE

TURNING RIGHT AT JUNCTIONS

TURNING LEFT AT ROUNDABOUTS

STOPPING TURNING RIGHT

CANCEL PROMPTLY TURNING LEFT 

HAND SIGNALS 19. WALK ALONGSIDE – CARRY OUT EXERCISE

BECKONING OTHERS COMPETENTLY

MISLEADING 20. SLALOM EXERCISE – CARRY OUT EXERCISE 

9. FIGURE OF 8 EXERCISE – CARRY OUT EXERCISE COMPETENTLY

COMPETENTLY BALANCE  

BALANCE 21. U-TURN – CARRY OUT EXERCISE 

10. EMERGENCY STOP – COMPETENTLY  COMPETENTLY

11. SLOW RIDE – CARRY OUT EXERCISE BALANCE  

COMPETENTLY OBSERVATION 

BALANCE 22. PARKING – INCLUDING ON/OFF STAND

OBSERVATION COMPETENTLY

12. COURTESY LEGALLY
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cADI RIDING TEST REPORT  
STAGE 2

1. Passed your Test
Having passed this Stage 2 Riding Test and in order to proceed further with your application process, you now have two options. 

Option 1 You may apply for a Trainee Licence if you can comply with the terms of that scheme. 

Option 2 You may apply for the Stage 3 Test of Ability to Instruct.

In either case you will fi nd further details in the ADI Information Booklet and on our web site www.rsa.ie

2. Failure of your Test
Failure in this test arises where you incur any of the following:

– 1 or more Disqualifying Faults.

– 3 or more Riding Faults under an aspect eg ‘Observation’.

– A total of 5 or more Riding Faults overall.

In such cases you must reapply for this Stage 2 Test as soon as is practical to ensure that you complete all three stages within the two year 

time limit (from when you sat your Stage 1 Theory Test).  

3. Grading of Faults
Faults are graded as follows:

– Riding Fault (blue area) is where a technical error has been made that did not involve either potential or actual danger.

– Disqualifying Fault (pink area) is where a fault has occurred of such importance that it was deemed to have been either potentially 

 dangerous, dangerous or was a case of total disregard for a traffi c control.

4. Other Faults
Technical Checks
If a candidate is unable to explain 2 Technical Checks satisfactorily then s/he will incur a Riding Fault. Failure to explain 4 Technical Checks 

satisfactorily will incur a Disqualifying Fault. 

Secondary Controls
If a candidate is unable to operate 2 or 3 Secondary Controls correctly then s/he will incur a Riding Fault. Failure to demonstrate operation 

of 4 or more Secondary Controls will incur a Disqualifying Fault. Other Faults may be incurred by not operating a Secondary Control as 

required during the test.

Hand Signals
If a candidate fails to demonstrate 2 or 3 Hand Signals correctly s/he will incur a Riding Fault. If a candidate fails to demonstrate 4 or more 

Hand Signals correctly s/he will incur a Disqualifying Fault.

5. Preparing for your next Stage 2 Test (If you have not been successful)

In preparing for your next test you should pay particular attention to the items marked overleaf however, you should not neglect other 

areas of your Riding. 

You may wish to take advantage of some professional advice in relation to the marks overleaf and in particular useful information is 

available in the range of Riding Manuals published by the DSA. 

 Notes
 The list of Technical Checks that you may be asked to carry out are as follows:

Tyres, Lights, Refl ectors, Indicators, Engine Oil, Coolant, Steering, Brakes, Horn, Conditions of the Wheels, Wheel Nuts, Mudguards,  

Suspension, The Body.
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NAME OF APPLICANT:

DATE: DATE MONTH YEAR

FAULTS RIDING DISQ. FAULTS RIDING DISQ.

1. HELMET/PPE/SAFETY CHECKS 13. PROGRESS – MAINTAIN REASONABLE PROGRESS AND  

AVOID UNDUE HESITANCY WHEN2. POSITION – POSITION VEHICLE CORRECTLY AND IN GOOD TIME 

ON THE STRAIGHT MOVING OFF  

ON BENDS ON THE STRAIGHT

IN TRAFFIC LANES OVERTAKING 

AT CROSS JUNCTIONS AT CROSS JUNCTIONS

AT ROUNDABOUTS AT ROUNDABOUTS

TURNING RIGHT TURNING RIGHT

TURNING LEFT TURNING LEFT

STOPPING CHANGING LANE

FOLLOWING TRAFFIC AT TRAFFIC LIGHTS 

3. OBSERVATION – TAKE PROPER OBSERVATION 14. VEHICLE CONTROL – MAKE PROPER USE OF 

MOVING OFF ACCELERATOR 

OVERTAKING CLUTCH

AT CROSS JUNCTIONS GEARS

AT ROUNDABOUTS FOOTBRAKE

TURNING RIGHT FRONT BRAKE

TURNING LEFT STEERING

4. LIFE SAVER SECONDARY CONTROLS

BLIND SPOT TECHNICAL CHECKS

5. REACT TO HAZARDS – REACT PROMPTLY AND PROPERLY TO HAZARDS 15. MAINTAIN PROPER

REACTION BALANCE

6. MIRRORS/R. OBS – USE PROPERLY, IN GOOD TIME AND BEFORE SIGNALLING 16.SPEED – ADJUST SPEED TO SUIT/ON APPROACH

MOVING OFF ROAD CONDITIONS

ON THE STRAIGHT TRAFFIC CONDITIONS

OVERTAKING ROUNDABOUTS

CHANGING LANE CROSS JUNCTIONS

AT ROUNDABOUTS TURNING RIGHT

TURNING RIGHT TURNING LEFT 

TURNING LEFT TRAFFIC CONTROLS

SLOWING/STOPPING SPEED LIMIT 

7. CLEARANCE/OVERTAKE – ALLOW SUFFICIENT CLEARANCE TO 17. TRAFFIC CONTROLS – COMPLY WITH 

PEDESTRIANS TRAFFIC LIGHTS

CYCLISTS TRAFFIC SIGNS 

STATIONERY VEHICLES ROAD MARKING 

OTHER TRAFFIC PEDESTRIAN CROSSING

OTHER OBJECTS GARDA/SCHOOL WARDEN

OVERTAKE SAFELY BUS LANES  

8. SIGNALS – GIVE CORRECT SIGNAL IN GOOD TIME CYCLE LANES

MOVING OFF 18. RIGHT OF WAY – YIELD RIGHT OF WAY AS REQUIRED

OVERTAKING MOVING OFF

CHANGING LANE OVERTAKING

AT ROUNDABOUTS CHANGING LANE

TURNING RIGHT AT JUNCTIONS

TURNING LEFT AT ROUNDABOUTS

STOPPING TURNING RIGHT

CANCEL PROMPTLY TURNING LEFT 

HAND SIGNALS 19. WALK ALONGSIDE – CARRY OUT EXERCISE

BECKONING OTHERS COMPETENTLY

MISLEADING 20. SLALOM EXERCISE – CARRY OUT EXERCISE 

9. FIGURE OF 8 EXERCISE – CARRY OUT EXERCISE COMPETENTLY

COMPETENTLY BALANCE  

BALANCE 21. U-TURN – CARRY OUT EXERCISE 

10. EMERGENCY STOP – COMPETENTLY  COMPETENTLY

11. SLOW RIDE – CARRY OUT EXERCISE BALANCE  

COMPETENTLY OBSERVATION 

BALANCE 22. PARKING – INCLUDING ON/OFF STAND

OBSERVATION COMPETENTLY

12. COURTESY LEGALLY
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cADI RIDING TEST REPORT  
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CADI NUMBER:

CATEGORY OF TEST:

CENTRE:         

ROUTE:     

TIME ON ROAD: 

 Notes:

 SIGNATURE:
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Form 5—Marking sheet, stage 3 test

NAME OF APPLICANT: 

SECTION A – PLANNING, START UP AND CONDUCT OF LESSON [24%]  
COLUMN 1

[Core Competencies]

COLUMN 2
[Phase 1]

COLUMN 3
[Phase 2]

1. SETTING THE LEARNING CLIMATE AND RAPPORT

[a] Introduces & conducts lesson in a courteous & friendly manner

[b] Asks student if there are any questions or concerns

[c] Avoids demoralising language & behaviour

[d] Emphasises importance of asking questions and being pro-active

[Sub Total]

2. LESSON PLAN

[a] States clearly Lesson subject and sub-skills

[b] Lesson covered subject sub-skills

[c] Checks with student to see that all is understood

[d] Establishes base line for lesson

[Sub Total]

TOTAL MARKS IN SECTION A [1+2]

SECTION B – EFFECTIVNESS OF DELIVERY [48%]

3. MATCHES INSTRUCTION TO LEARNERS ABILITY

[a] Level of Instruction suitable for each stage of learning

[b] Range of techniques used as required

[c] Instruction is given in short progressive steps

[d] Language/attitude is respectful of student’s progress

[Sub Total]

4. IDENTIFIES AND ANALYSES DRIVING FAULTS

[a] Faults demonstrated were identifi ed 

[b] Provides safe analysis of faults at appropriate level

[c] Provides remedial instruction in a timely manner

[d] Encourages student to self-analyse

 [Sub Total]

5. GIVES FEEDBACK ON PERFORMANCE

[a] Feedback relates to one piece of changeable behaviour at a time

[b] Feedback is balanced and appropriate

[c] Feedback is timely

[d] Feedback is given in an effective & supportive manner 

[Sub Total]

6. IMPARTS INFORMATION IN A CLEAR AND CONCISE MANNER

[a] Information is accurate & up to date

[b] Necessary and relevent information provided

[c] Level & quality of information is suitable for the phase

[d]Language, especially necessary jargon, is clear and checked for understanding

[Sub Total]

TOTAL MARKS IN SECTION B [3+4+5+6]

SECTION C – MANAGMENT OF LESSON  [21%]

[a] Controls lesson appropriately

[b] Demonstrates a concern for safety & customer care

[c] Effectiveness 

[d] Attitude & behaviour of Instructor encourages learning   

[e] Establishes instruction priorities 

[f] Manages time well

[g] Student is given adequate time to practice

TOTAL MARKS IN SECTION C

SECTION D  – OVERALL IMPRESSION [7%] COLUMN 1

[a] Lesson wrap up, eg. summary, assessment, next lesson

[b] Information given was not misleading, incorrect or un-safe

[c] Confi dence inspiring

[d] Professionalism

[e] Safety equipment

[f] Learning environment

[g] Learning supports

TOTAL MARKS IN SECTION D

TOTAL MARKS A+B+C+D
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cADI DRIVING TEST REPORT  
STAGE 3

1. Passing the Stage 3 Test  
In order to pass this Stage 3 test,  a Candidate ADI (cADI) must do the following: 

– The cADI must display the 16 Core Competencies as identifi ed in the pink shaded column 1 overleaf, (each Core Competency box in 

 column 1 must be ticked in order to pass this test).

– In addition to the above, a cADI must score a minimum of 60 marks overall.

  NB A tick is placed in the box in column 2 or 3 by the ADI Examiner when a cADI displays that competency during either phase of the 

   test. The Examiner will also place a tick in the box in column 1 where  the competency has been evidenced in either phase 1 or phase 2 

  of the test.
   

   1 ½ marks are awarded for each ticked box in either column 2 or 3, Column 2 represents phase 1 of the test and Column 3 represents 

   phase 2 of the test.  

   The box will only be ticked where the competency has been evidenced in that phase of the test.  

– 1 mark is awarded for each tick in this ‘Overall Impression’ section (section D).   

 Further information on this test is available in our ADI information booklet and on our web site at www.rsa.ie 

2. If you have been successful
In order to enter onto the RSA Register of Approved Driving Instructors. You will need to comply with conditions of registration and pay the 

registration fee of €250 (details on our web site and in our ADI information booklet).

Your registration fee will cover a two year period from the date of issue.

During the period of registration you will be required to undergo Check Tests as part of the RSA quality assurance process.

3. If you have not been successful
You should read carefully the enclosed report on your Stage 3 test.  The Examiner has issued the report to assist you in preparing for a 

further Stage 3 test.

You may now reapply for a Stage 3 test, you will need to submit a further fee of €200.

Please be aware of the requirement to complete all three stages of the qualifying examination process within two years of your commencement 

date. (Commencement date is the date on which you passed your Stage 1 Theory test).

 

 
cADI NUMBER:

 
 ADI EXAMINER SIGNATURE:

 DATE:

ADI-3  070501
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NAME OF APPLICANT: 

SECTION A – PLANNING, START UP AND CONDUCT OF LESSON [24%]  
COLUMN 1

[Core Competencies]

COLUMN 2
[Phase 1]

COLUMN 3
[Phase 2]

1. SETTING THE LEARNING CLIMATE AND RAPPORT

[a] Introduces & conducts lesson in a courteous & friendly manner

[b] Asks student if there are any questions or concerns

[c] Avoids demoralising language & behaviour

[d] Emphasises importance of asking questions and being pro-active

[Sub Total]

2. LESSON PLAN

[a] States clearly Lesson subject and sub-skills

[b] Lesson covered subject sub-skills

[c] Checks with student to see that all is understood

[d] Establishes base line for lesson

[Sub Total]

TOTAL MARKS IN SECTION A [1+2]

SECTION B – EFFECTIVNESS OF DELIVERY [48%]

3. MATCHES INSTRUCTION TO LEARNERS ABILITY

[a] Level of Instruction suitable for each stage of learning

[b] Range of techniques used as required

[c] Instruction is given in short progressive steps

[d] Language/attitude is respectful of student’s progress

[Sub Total]

4. IDENTIFIES AND ANALYSES DRIVING FAULTS

[a] Faults demonstrated were identifi ed 

[b] Provides safe analysis of faults at appropriate level

[c] Provides remedial instruction in a timely manner

[d] Encourages student to self-analyse

 [Sub Total]

5. GIVES FEEDBACK ON PERFORMANCE

[a] Feedback relates to one piece of changeable behaviour at a time

[b] Feedback is balanced and appropriate

[c] Feedback is timely

[d] Feedback is given in an effective & supportive manner 

[Sub Total]

6. IMPARTS INFORMATION IN A CLEAR AND CONCISE MANNER

[a] Information is accurate & up to date

[b] Necessary and relevent information provided

[c] Level & quality of information is suitable for the phase

[d]Language, especially necessary jargon, is clear and checked for understanding

[Sub Total]

TOTAL MARKS IN SECTION B [3+4+5+6]

SECTION C – MANAGMENT OF LESSON  [21%]

[a] Controls lesson appropriately

[b] Demonstrates a concern for safety & customer care

[c] Effectiveness 

[d] Attitude & behaviour of Instructor encourages learning   

[e] Establishes instruction priorities 

[f] Manages time well

[g] Student is given adequate time to practice

TOTAL MARKS IN SECTION C

SECTION D  – OVERALL IMPRESSION [7%] COLUMN 1

[a] Lesson wrap up, eg. summary, assessment, next lesson

[b] Information given was not misleading, incorrect or un-safe

[c] Confi dence inspiring

[d] Professionalism

[e] Safety equipment

[f] Learning environment

[g] Learning supports

TOTAL MARKS IN SECTION D

TOTAL MARKS A+B+C+D
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cADI DRIVING TEST REPORT  
STAGE 3

cADI NUMBER:

CATEGORY OF TEST:

CENTRE:         

ROUTE:     

SCENARIO: 

 Phase 1

 Phase 2

FAULTS DEMONSTRATED:    

 Phase 1

 Phase 2

 Notes:

 SIGNATURE:

ADI-3  070501
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Form 6—Check test report

Details of today’s Check Test are given overleaf, the Pass/Fail
box inside the competencies section indicates how you have
got on today.

If you were successful:

Congratulations your ADI permit will be renewed (when
due). In the meantime please take the time to reflect on the
report overleaf and develop those areas which have not been
ticked today. The ‘Stage 3 Guide’ available from our website
indicates how competencies may be displayed.

If you were unsuccessful:

The ADI Unit will be in touch shortly with a further date for a
subsequent Check Test. To help you prepare for a further
Check Test you should read through the ‘Stage 3 Guide’
(available from our web site www.rsa.ie or by ringing the
ADI Unit on 096-25007 ) as it explains how the competencies
can typically be displayed. In addition, further advice and
assistance will be available from an RSA Approved Training
Provider who offers practical ‘train the trainer’ type courses
for driving instructors.

Other useful information resources for
Driving Instructors are :

Driving Instructors Handbook

Margaret Stacey & John Miller

Driving The Essential Skills

Driving Standards Agency (plus the DSA publication relating
to differing categories of Vehicle if appropriate)

Driver Theory test book

Prometric

The Rules of The Road

Road Safety Authority

Ricability book on vehicle adaptations

Road Safety Authority

Standard Procedures for Driving Tests

Road Safety Authority

Driving Test Marking Guidelines

Road Safety Authority

Preparing for your Driving Test

Road Safety Authority

GUIDANCE NOTES
ON YOUR CHECK TEST

FORM CT 500501

Údarás Um Shábháilteacht Ar Bhóithre
Road Safety Authority

ADI Unit, Moy Valley Business Park, Primrose Hill, Dublin Road, Ballina, Co. Mayo.

locall: 1890 50 60 80 fax: (096) 25 007 email: adi@rsa.ie website: www.rsa.ie
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Form ADI3

Application for a duplicate Approved Driving Instructor (ADI) Permit

Please attach two Passport style
photographs

Office Use ADI/03 April 2009

F

If you are a holder of a Full ADI Permit and it has been lost or destroyed please
enter your personal details for all of the questions below. The loss destruction
should also be reported at your local Gárdai station

Please Note: It is a requirement to send in two new photographs for a duplicate
permit (Signed on the Reverse).

Personal Details

1. Title Mr. Mrs. Miss. Ms.

2. First Name...................................... Surname .................

3. Date of birth ......................................................

4. PPS Number ......................................................

5. Full permit ref Number ......................................................

6. Correspondence address ......................................................

7. Website Address (available to the public)

.........................................................

8. Contact Telephone- Landline ..................... Mobile ...................

9. E-mail address ......................................................
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10. Since Registration have you been convicted following a charge in relation
to offences shown in the table below; (if yes please give details on a separate
sheet of paper)

Offence Yes No

Murder

Manslaughter

Serious Assault

Sexual Offences

Drug Trafficking

Any other offences

11. What is your driver licence number?

Country of issue ......................................................

12. How long have you been a holder of a full drivers licence?

-----------------------------------

Declaration

• I declare that the information I have given is to the best of my knowledge
true and accurate. My Driving Licence is valid and if currently working in
the driving instruction industry I am properly insured for the purpose of
carrying out driving instruction. The vehicles I provide for driving instruc-
tion are road worthy, properly maintained and in full compliance with the
Road Traffic Act. I have not been disqualified from holding a driving
licence, in the State, or by a Member State of the European Communities
or the European Economic Area. I have not been disbarred from giving
driving instruction by the competent authorities in a Member State of the
European Communities or the European Economic Area. I enclose the
fee of \100 for a duplicate ADI permit and undertake to return the orig-
inal to the ADI unit of the RSA if it is subsequently recovered.

Signed ....................................................

Date ....................................................

ADI (3) April 2009

YOU MUST ENCLOSE THE ‘DUPLICATE PERMIT’ FEE OF \100
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SCHEDULE 2

Test of driving ability
The following items are included in the stage 2 driving test. Each item corre-

sponds to a section of the Marking and Report sheet—
Carrying out technical checks on five of the following—tyres, lights, reflectors,

indicators, engine oil, coolant, washer fluid, steering, brakes, horn, power
assisted steering, condition of the wheels, wheel nuts, mudguards, windscreen,
windows, air pressure, air tanks, suspension, loading mechanism, the body,
sheeting, cargo doors, cabin locking, tachograph, instrument panel, service
doors, emergency exits, first aid equipment, fire extinguishers, other safety
equipment

Cockpit drill
Road position on the straight, on bends, in traffic lanes, at cross junctions, at

roundabouts, turning left and right, following traffic and stopping
Observation in moving off, in overtaking, in changing lane, at cross junctions,

at roundabouts, in turning left and right
Reacting promptly and properly to hazards
Using mirrors properly and in good time—before signalling, when moving off,

on the straight, overtaking, changing lane, at roundabouts, turning left and
right, when slowing or stopping

Allowing adequate clearance when overtaking or passing: cyclists, pedestrians,
stationary vehicles, other traffic, other objects and overtaking safely

Giving correct signals in good time when moving off, overtaking, changing lane,
at roundabouts, turning left and right, stopping, and when giving hand signals

Cancel signals promptly
Not giving misleading signals
Making reasonable progress avoiding undue hesitancy when moving off, on the

straight, overtaking, at cross junctions, at roundabouts, turning left and right,
changing lanes, and at traffic lights.

Using the vehicle controls (accelerator, clutch, gears, footbrake, handbrake,
steering, and secondary controls) properly

Carrying out a coupling/un-coupling exercise
Adjusting speed to suit road conditions, traffic conditions, at roundabouts, cross

junctions, at traffic controls, turning left and right, the speed limit
Complying with all traffic controls including traffic lights, traffic signs, road mar-

kings, pedestrian crossings, school wardens, Gárda signals, bus and cycle lanes
Yielding right of way as required when moving off, overtaking, changing lane,

at junctions, at roundabouts, turning left and right
Carrying out reverse manoeuvre to the left and right (except category ‘A’)
Carrying out turnabout manoeuvre (category B only)
Carrying out parallel parking exercise (category B only)
Carrying out an emergency stop exercise (category A and B only)
Showing reasonable courtesy throughout
Safely alighting from vehicle
Successfully completing obstacle avoidance exercise (category A only)
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SCHEDULE 3

Subjects for Test of Ability to Give Instruction

Cockpit drill and starting the vehicle
Controls of the vehicle
Anticipating the actions of others, and taking appropriate

preventative/corrective action (reaction) where necessary
Moving off and stopping/road position
Turnabout using forward and reverse gears (category B only)
Reverse to the right and to the left
Dealing with pedestrian crossings
Approaching junctions to the left and to the right
Dealing with and emerging from road junctions and roundabouts
Dealing with crossroads
Reverse parking
Use of mirrors and giving signals, mechanical or otherwise
Meeting/overtaking and clearance to other road users
Judgement of speed and stopping distances.
The emergency stop (vehicle categories A and B only)
Figure of 8 (vehicle category A only)
Walk alongside: that is, pushing the motorcycle along (vehicle category A only)
Slalom exercise (vehicle category A only)
U-turn exercise (vehicle category A only)
Obstacle avoidance exercise (vehicle category A only)
Couple/un-couple a trailer (vehicle category EC only)

SCHEDULE 4

Evaluating Qualifications of Applicants for Exemption from a Test Stage

The applicant who seeks exemption from a test on the basis of a qualification
shall provide the following documents or information about the test taken
for the award of the qualification. Documents provided shall be originals,
not copies.

For exemption from the theory test
What was the pass/fail standard for the test, and how was it determined-
Did the organization delivering the test hold ISO 9001:2000 certification for

management of the organization and were all its theory test centres included
in the scope? Copy of most recent version to be provided.

Evidence that the theory test is in accordance with industry best practice in
regard to security, reliability, performance and candidate experience.

Whether the test development process met the Education Testing Services stan-
dards for quality and fairness or equivalent standard in terms of basic import-
ance, including quality control for accuracy and timeliness, validity, assessment
creation, test administration, reliability, scale definition, equating and score
interpretation.
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Evidence that the following process was gone through to ensure the test was of
the required standard and that there was ongoing analysis and development
of it—

Definition in a document of the parameters according to which the exam
is created, presented and delivered; the document sets out the rules, format,
delivery and administration of the examination;
Item development workshop—A forum was held where subject matter

experts were brought together to be trained in creating new questions
and producing the questions in the question bank;

Psychometric and language item editing—Each question was checked by
psychometricians for bias in terms of language, gender and culture;

Item review—Each question was reviewed for consistency, style, fairness,
grammar and defensibility.

Pilot testing—The test was undertaken by a random sample of applicants
to analyze the performance of all items before taking it live;

Item analyses and form assembly—The questions were analyzed for balance
in content and for whether each form is similar in terms of difficulty,
format and domains being tested

The questions were selected from a stock with a minimum of 1000 questions
Whether the questions were randomly selected for each candidate.
Set out how the test covered the different test categories.

For exemption from the test of driving ability
The qualifications and training of the Examiner who administered the test.
The driving test marking sheet which was part of the test.
The specific marking sheet for the examination.
The marking/scoring format for the driving test.
The duration and content of the test.
The supervision of the test.
The test route criteria.

Note the marking sheets etc are the ones used in the individual case,
not current versions used by the accrediting organisation, and not
sheets designed by the Road Safety Authority.

For exemption from the test of ability to give instruction
The qualifications/training of the Examiner who assessed the instruction ability

test.
The marking sheet which was used for the test.
The specific marking sheet for the test.
The marking/scoring format for the test.
The duration and content of the test.
The supervision of the test.

Note the marking sheets etc are the ones used in the individual case,
not current versions used by the accrediting organisation, and not
sheets designed by the Road Safety Authority.

Whether the test’s content and duration, and the standards applied to the
administration, delivery and security of the test, met the standards for corre-
sponding tests administered by the Authority.

Whether the supervision of the test was robust and fair.
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SCHEDULE 5

Form of driving instructor’s licence
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SCHEDULE 6

Form of ADI Card
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SCHEDULE 7

Trainee Instruction

Part 1

Supervision Log

RSA Logo ADI

TRAINEE:

SPONSOR:

SUBJECT TRAINING SESSION (DATE &
DURATION)

ABILITY TO INSPIRE CONFIDENCE

PRESENTATION, MANNER, PATIENCE
AND TACTFULNESS

DELIVERY OF INSTRUCTION

SETTING OBJECTIVES

WRITING LESSON PLANS

EMPHASISING NEED FOR STUDENTS TO
BE PROACTIVE

IDENTIFY AND ANALYSE FAULTS AND
DELIVER REMEDIAL INSTRUCTION

DELIVERY OF FEEDBACK

LEVEL AND QUALITY OF
INFORMATION

EXPLANATION OF NECESSARY
JARGON

TIME MANAGEMENT

ESTABLISH INSTRUCTION PRIORITIES
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SUBJECT TRAINING SESSION (DATE &
DURATION)

LEARNING ENVIRONMENT

NEED FOR AND USE OF SAFETY
EQUIPMENT

USE OF LEARNING SUPPORTS,
TEACHING AIDS AND TECHNIQUES

LESSON WRAP-UP

ENCOURAGE SELF ANALYSIS IN
STUDENT

COCKPIT DRILL & STARTING THE
VEHICLE

VEHICLE CONTROLS, INCLUDING
DUAL CONTROLS

ANTICIPATING & REACTING TO
ACTIONS OF OTHERS.

MOVING OFF AND STOPPING

ROAD POSITION ON THE STRAIGHT
AND ON BENDS

TURNABOUT ON THE ROAD USING
FORWARD AND REVERSE GEARS

REVERSING INTO OPENINGS TO THE
LEFT AND TO THE RIGHT

PARALLEL PARKING

DEALING WITH PEDESTRIAN
CROSSINGS

CORRECT USE OF MIRRORS AND
SIGNALS

APPROACHING JUNCTIONS TO TURN
LEFT OR RIGHT, M.S.M.

JUDGEMENT OF SPEED, STOPPING
DISTANCES

EMERGING AT ROAD JUNCTIONS AND
ROUNDABOUTS

CROSSROADS JUNCTIONS

MEETING, CROSSING PATH OF,
OVERTAKING & CLEARANCE TO
OTHERS

EMERGENCY STOP

URBAN AND RURAL ROADS

ECO DRIVING

UNDERSTANDING TRAFFIC SIGNS,
ROAD MARKINGS & TRAFFIC LIGHTS
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SUPERVISED SESSION (DATE & COMMENTS
DURATION)
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Part 2

Certificate of Completion of Training

Completion of Training required under the Trainee permit scheme

Name of person ....................................................................
(applying for Temporary Permit):

Address: ....................................................................

....................................................................

....................................................................

....................................................................

ADI Full Permit Number ....................................................................

....................................................................

Tel. number ....................................................................

This is to certify that the following applicant for an Road Safety Authority (RSA)
Approved Driving Instructor (ADI) temporary permit, has completed the twenty
hours training covering all the required subjects as listed and required under the
terms of the ‘Temporary Permit’ scheme.

Signature ....................................................................

Sponsor (print name) ....................................................................

Address ....................................................................

....................................................................

....................................................................

ADI Ref Number ....................................................................

....................................................................

Telephone Number ....................................................................
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Part 3

Trainee Driving Instructor’s Licence—Competencies

Trainee permits will only be granted under the following conditions.

• A trainee permit holder must be supervised by a sponsoring ADI who may
only have one trainee under his/her supervision for the duration of the candi-
date ADI’s trainee permit.

• Before giving any lessons a trainee must receive a minimum of 20 hours practi-
cal training in the following competencies.

Technical training should also be given on how to deliver training, under the
following headings.

• Explanation of the cockpit drill and starting the vehicle.

• Explanation of the controls of the vehicle including dual controls.

• Anticipating and reacting to the actions of others and taking the appropriate
preventative corrective action where necessary.

• Moving off and stopping.

• Road position on the straight and on bends.

• Turnabout on the road using forward and reverse gears.

• Reversing into openings to the left and to the right.

• Parallel parking (pulling parallel with parked vehicle and reversing into a
designated parking space)

• Dealing with pedestrian crossings (zebra and pelican crossings, and crossings
controlled by traffic wardens).

• Correct use of mirrors and signals, mechanical or otherwise.

• Approaching junctions to turn left or right e.g. proper use of MSM routine.

• Judgement of speed, stopping distances, and anticipating and reacting to the
actions of other road users.

• Dealing with and emerging at road junctions and roundabouts (the importance
of yielding right of way as required)

• Dealing with crossroads (e.g. explaining the difference between equal import-
ance, less importance and right of way)

• Meeting, crossing the path of, overtaking and clearance to all other road users
(explaining the importance of sufficient clearance, but not excessive clearance)
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• Emergency stop (explaining the importance of being able to bring the vehicle
to a controlled stop without locking the wheels or skidding)

• Urban and rural roads.

• Eco driving.

• Understanding traffic controls, to include traffic signs, road markings, traffic
lights, and all controlled junctions.

For particular vehicle categories, there may be additional headings in addition
to the ones listed above:

• For category A only, carrying out various motorcycle manoeuvres (figure of
8, slalom, u-turn, slow ride).

• For category E+ only, couple/uncouple a trailer.

Other rules and regulations for holding a trainee permit.
• The 20 hours of initial training must cover all the listed subjects. There are 36

subjects in total. Records of training must be kept on the trainee’s log sheet
as each subject is covered, and when full training is completed in all subjects
the log sheet must be returned to the Authority’s ADI unit.

• It is expected that the first 17 subjects can be covered in approx 4 hours and
the remaining 19 subjects can be covered within 16 hours.

• The sponsoring ADI must supervise a minimum of 20% of all the lessons
taken by the holder of a trainee driving instructor licence. A minimum of one
supervised lesson must be given under each topic. The sponsoring ADI must
only sign the relevant topic on the trainee log when he/she is satisfied that an
acceptable level of competency has been displayed.
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SCHEDULE 8

Forms of Driving Instructors’ Log Books

Approved driving instructor’s log (category A)
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Technical Checks
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Bends
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Turning right

Roundabouts

Following Traffic

Observation

Moving Off

Overtaking

Changing Lane

Entering Junctions

Emerging from Junctions

React/Anticipate

Mirrors / Rear Observation

Normal

Befrore Slowing

Life Saver

Changing direction

Overtaking

Clearance

Other Objects

Stationary Vehicles

Pedestrians

Signals

Mechanical

Hand

Junctions

Changing Lanes

Given By Others

Progress

Moving Off

Straight

Changing Lanes

At junctions

Vehicle Controls

Accelerator

Brakes - Front & Back

Clutch

Gears

Steering

Secondary

Speed

Traffic Controls

Pedestrian Crossings

Signs

Road Markings

Garda

Yield
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Crossing the Path

Courtesy
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Slalom

Figure of 8

U-Turn
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Approved driving instructor’s log (category B)
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Eco Driving

Technical Checks

Cockpit Drill

Position

Straight

Turning Left

turning Right

Roundabouts

Bends

Following Traffic

Observation

Moving Off

Changing Lane

entering Junctions

Emerging from Junctions

React/Anticipate

Mirrors

Normal

Befrore Slowing

Changing direction

Clearance

Stationary Vehicles

Pedestrians

Other Objects

Signals

Moving Off

Junctions

Changing Lane

Hand

Courtesy

Progress

Moving Off

Straight

Changing Lanes

At junctions

Vehicle Controls

Accelerator

Brake

Clutch

Gears

Handbrake

Steering

Secondary

Speed

Traffic Controls

Signs

Pedestrrian Crossings

Road markings

Garda / warden

Yield

Meeting other traffic

Crossing the Path

Reverse

                                Left

                              Right

Turnabout

Parking
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Approved driving instructor’s log (category C)
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Following Traffic

Observation

Moving Off

Changing Lane
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Mirrors

Moving Off

Normal

Befrore Slowing

Changing direction

Clearance
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Pedestrians

Other Objects

Overtaking

Progress

Moving Off

Straight

At junctions

Vehicle Controls
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Brake
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Secondary

Speed
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Signs
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Right
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Approved driving instructor’s log (category D)
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Approved driving instructor’s log (category EC)
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GIVEN under my hand,
17 April 2009

NOEL AHERN.
Minister of State at the Department of Transport.

EXPLANATORY NOTE

(This note is not part of the Instrument and does not purport to be a legal
interpretation)

These regulations provide for the licensing of driving instructors with effect
from 30 April 2009.



BAILE ÁTHA CLIATH
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